flexischools

Quickstart Guide
How to place an order...
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Step 1 — Enter your username and password

e flexischools

Working with these schools:

High Schools
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| Managers &
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' Register My
: School
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password:
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« Forgot Password
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« Register Now! *
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Enter username and
password. Click Login

million orders

\j Flexible Solutions

senvice.

J Brilliant Customer Service
Free dedicated helpline for parents and schools

\/ Easy Setup - No Maintenance or Admin
We look after evenghing for you

| FlexiSchools is Australia's leading provider of online ordering,
| card systems and payment solutions for schools

J Experience you can count on
Servicing over 200 schools, having processed over 1.3

Manage all your school facilities - canteens, uniforms,
hooks, events, social functions and more

I‘I We provide solutions for Prirnary Schools, Secondary Schools
| and Combined Schools. Only FlexiSchools provide secure,
| | high-quality and reliable systems that are backed by exceptional

‘I
I
I Aur Cuncetamar Qatiefarntinn Cuarantaae

www.flexischools.com.au

Parents & Students

Find Your School

Start typing your school name to search.
Click the school name to see a demonstration
for your school.

“\

~ » LEARN MORE

P ANY QUESTIONS?

» REGISTER NOW™

Don’t have a

username yet?
Click here to

register




Step 2 — Add a student

Feedback? Need Help? & 1300 361 769

$0.00 |

;‘ fl ex i S C h 00/8 ]Account Balance

My Account™== JF Account'History” My 'Profile™ss Logout™uas

° Current Balance: $0.00 @ Top-up Account | @ Account History

Top-up Account

My Students
Y My Students
You do not have any Students on your account.
>
Ed Add a Student \[ Click “Add a Student” 1
£SCOTNEY
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’ Step 3 — Add Student: Enter the school
>

Add Student
Start typing the School name and select from the options presented:

School name search: |payn | ° Search
Payne Road State School, 171 Payne Road The Gap QLD 4061

[ Enter the school name 1

Click the school name
when it appears
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Step 4 — Add Student: Student’s name and class

Add Student

Enter the details below for a new Payne Road State School Student (& Change School)
First Name: | I

Last Name: | I

j:gn;rig:’d?o?t l;je I:_gg;ves ) D Requires the Student to

Student Class: | —Selectaclass— ¥ |

’[Click Add Student when done}

> Add Student

Usually, you don’t select this.
This is only for older students
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’ Step 5 — Start an order
g

Feedback? Need Help? Z& 1300 361 769

= [Account Balance |$0.00 I
e flexischools
'
° Current Balance: $0.00 & Top-up Account | @ Account History

Top-up Account

My Students

My Students
Start an order for John Smith

Profile | Transaction History | Remove Student \

2 Mc (change)

Add a Student [ Click Child’s Name 1

80O OYTANITIV
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’ Step 6 — Pick a day and the type of order
z 4

[ Click this to order 1

Recess for Thursday
Mon 2/S Tue 3/5 Wed 4/5 Thu 5/5 4

Recess Order Order

Menu Recess Recess
Lunch Order Order
Menu Lunch Lunch
wednesday No Service

Menu
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\ Step 7 — Add items to your order
-

Feedback? Need Help? 2 1300 361 769

» [Account Balance [$0.00 ’
e flexischools
‘ "My Accounta J Account Fistory? S Logotit

Ordering for Sam Smith...

When you’ve added

Click the item to add Siepp Saics, ,.;LssgngQEhggk.chLeL. all items, click Next
oo b - o]
continue.
Start a New Order ‘ | | Class:
i :N: , TAS
A | Address:
Recess Menu —
86 The Grange
ey i Beeli
Hders. Oty : Name Pricel* i ;’1“
© add  Cheesie $1.20
© 4 iz chose ETH
Qty) Item 3 © Add |Fish Fingers - $0.40 |
~~ RECESS $0.00 | @ Add Fruit Balls | 050 |
AR o © Add | Fruity Bix Bar  $1.30
Totak:| $0.00 | g 3 |Grain Wave Chips $1.50
Total includes $0.00 G.5.T, : - | g
This order wilincur » $0.25 || | @ Add | Muffin Sara Lee Hew |
Service Fee, © add  Popcorn | $120 [
Supplier: |Beeliar Primary School © add !Rice Stick Chips $1.50 [
Canteen - Recess Menu © add 'Ve 5 [
Pr— ry— o0 Chis Lol Click here to see the
at: Thursday, 5 Change © add | Zing Jelly Fruit Drops $0.50
May 2011
Order ‘J':AM Thursday, 5 @ add [bg $0.30 reSt Of the menu
Deadline: I\‘;ay 201; ’ EER '
o | © add | Tomato Sauce
X 'Clear Order Pad & $0.30
You cannot place this order, as it .
would decrease your available A/ w oty [ ]}
Al ares Padai &0'00 (T gt
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Step 8 — Place order
z 4

Feedback? Need Help? & 1300 361 769
[Account Balance [sso.ou '

3& flexischools

— My Accolint™ - Account'History®

Click Place Order

Ordering for Little Stevie...
‘Stgp 1: Service ‘Ste_p;z:\ndd Items ‘ — AN
My Students Schook
Y '\ Lh: mgxn:t x m«;f must ocfi?l:e ﬁ&bﬁz‘é‘? the » Place ThursdayX28 Nambour Christian College
W o ]
Start a New Order * = incorrect, click "Edit Order" o e April 2011's Order Class:
Payment Method: Your Account change Year 7
View Placed Orders | Address:
: e Edit Order | o Clear Order Pad ot
View Recent Orders, Order Pad Summary Woombye QLD 4553
1 Chicken & Salad Wrap $3.50
1 Plain Milk (S00ml) $2.00 / . x
Did you get asked to

Total:  $5.50
Total includes $0.50 G.5.T.

add funds?

This order will incur 3 $0.20 Service Fee.

- Prices include G.5.T. where applicable. All prices are listed in
Australian Dollars.

Read on...

-
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\ If you need to add funds to your account. ...
§ L Step 9 — Select payment option
-

Payment Options - r—
» Continue...

Click here to
continue

© Credit Card visa ) [

= Your FlexiSchagls Account .
® flexi
(Topup by wisa &

© Bgank Transfer (Direc\Deposit)

Select an option 1
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Step 10 — Do the topup

» Do Topup

A

A

Account Topup
Enter $20 top-up p Required

hve insufficient funds to place this order from your account. You need to topup by at |

Click here to
add the funds

Credit Purchase
Credit Purchase Amount: $

« The minimum credit purchase is $20,00.,
o Credit purchases of $20.00 and above will incur a credit card processing fee of $0.29,

Automatic Top-ups

Automatic top-ups mean you don't have to worry about your funds running out - whenever your balance Falls below the 'trigger’ level, it wil
automatically be topped up using your credit card,

Oves ®nNo

Would you like to use automatic Top-ups?

Credit Card Details
Please enter the credit card you would like to use for this topup. Enter credit card

Credit Card Type: details
Credit Card Number : [:]

CWY:
The last 3 digits on the signature panel, :]

Credit Card Expiry Date (MM/YY):

Credit Card Name:
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